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0 Bbl1a4Y€ MO OTYET TCHEKHBIX JOKYMCHTOB,
COCTABJICHUM U NPEACTABJICHUH OTIETOB NMMOAOTYCTHBIMHA JIMIIAMHA

1. OBIIHME ITOJIOXXEHMA

1.1. HacTosimiee nosio)keHue yCTaHABIMBACT B YUPEKACHUU €AUHBINA MOPAJOK BbIJAUU MOJ
OTYET JIEHEXHBIX JIOKYMEHTOB, COCTaBJIEHUS, MPEJCTABJICHUS, NPOBEPKU U YTBEPKACHUA
OTYETOB 00 UX UCHOJIB30BAHUU.

1.2. OCHOBHBIMM HOPMATHUBHBIMU IPAaBOBBIMH AKTaMH, UCIIOJIb30BAHHBIMU MPHU pa3paboTKe
Hacrosiero [lonoxenus, SBIAIOTCS:

— WHcTpykuus mo npuMeHeHH0 EnuHOro miaHa c4eTtoB OyXraiaTepckoro ydera s
OpPraHoB TOCYAAapCTBEHHOW BIAacTH (rOCYJapCTBEHHBIX OpPraHOB), OpPraHOB MECTHOTO
CaMOYTIpaBJICHHsI, OPraHOB YIPABJICHUS TOCYNAapPCTBEHHBIMH BHEOIOKETHBIMU (hOHIAMM,
rOCYJapCTBEHHbIX aKaJeMUH HayK, TOCYJapCTBEHHBIX (MyHHLMIIANBHBIX) YUPEKICHUH,
yrBep)kaeHHast [Ipukazom Munguna Poccun ot 01.12.2010 Ne 157H;

— IIpuka3z Mundpuna Poccun ot 30.03.2015 Ne 521 «O06 yTBepkaeHUn GHOpM MEPBUUHBIX
YYETHBIX JIOKYMEHTOB M DPETUCTPOB OyXTraJITEpCKOro yuera, HPUMEHSEMbIX OpraHaMu
rOCYJapCTBEHHON  BiIacTW  (TOCyZlapCTBEHHBIMH  OpraHamu),  OpraHaMH  MECTHOIO
CaMOYTIpaBJICHHsI, OpraHaMHU YIPABICHHUS TOCYNAapPCTBEHHBIMH BHEOIOKETHHIMU (OHIAMHU,
rOCYJapCTBEHHBIMHM (MYHHLMIAIBHBIMU) YUPEXKACHUAMHU, 1 MeToANYecKUX yKa3aHUM Mo MX
[IPUMEHEHUION;

— IIpuka3z Mundpuna Poccun ot 30.03.2015 Ne 521 «O06 yTBepkaeHUn (HOpPM MEPBUUHBIX
YYETHBIX JIOKYMEHTOB M DPETUCTPOB OyXTraJITepCKOro yuera, HPHUMEHSEMbIX OpraHaMu
rOCYJapCTBEHHON  BimacTW  (roCyZlapCTBEHHBIMH  OpraHamu),  OpraHaMHd  MECTHOIO
CaMOYTIpaBJICHHsI, OpraHaMHU YIPaBICHHUS TOCYIAapPCTBEHHBIMH BHEOIOKETHHIMU (OHIAMH,
rOCYJapCTBEHHBIMHM (MYHHLMIAIBHBIMU) YUPEXKACHUAMHU, 1 MeToANYecKUX yKa3aHUM Mo MX
[IPUMEHEHUIO);

— IIpuka3z Munduna

— Ilpukaz Munduna Poccun ot 23.12.2010 Ne 1831 «OO0 yTBepKIeHHH IJIaHA CYETOB
OyXTraJTepCKOro yueTa aBTOHOMHBIX YUPEKACHUH U HHCTPYKIMHU IO €r0 MPUMEHEHHIOM.

2. TIOPSIJIOK BBIJIAUM JIEHEXKHBIX JOKYMEHTOB I1OJI OTYET

2.1. JleHexHble JOKYMEHTHI BBIAAIOTCS TOJ OTYET pabOTHHUKAM YUPEeXKIEHHs, UMEIOIINX
MIPaBO MOJIYYaTh IO/ OTYET JCHEKHBIE TOKYMEHTHI.

2.2. Belaya moJy OT4ET JIEHEKHBIX JOKYMEHTOB MPOU3BOJAUTCS U3 KACChl YUPEKICHUS IO
pPacxogHOMYy KacCOBOMY OpIEpYy C HAIIHChIO «(QOHIOBBI» Ha OCHOBAaHHHM NHCHMEHHOTO
3as1BJICHUS MOJTydaTes.

2.3. B 3asBneHuH O BbIadYe JEHEKHBIX JOKYMEHTOB TIOJ OTYET IOJydaTellb YKa3bIBAaeT
HalMEHOBaHME, KOJIMYECTBO M HA3HAUYEHUE JIEHEXXHBIX JOKyMEeHTOB. (Popma 3asBieHUsS
npuseneHa B [Ipunoxxennn Ne 1 k HacTosiemy Ilonosxenuto.

2.4. byxrantepusi ydpexJIeHHsI Ha 3asBICHUM JE€JIaeT OTMETKY O HAaJMYUU Ha TEKYLIYIO
JaTy 3aJ0JDKEHHOCTH 3a MOJydaTeseM O paHee BBIIaHHBIM €My JeHEKHBIM JTOKyMeHTaM. [lpu
HAJIMYMK 33JI0JDKEHHOCTH YKa3bIBalOTCS €€ CyMMa, HOMEp M JaTa pacXoJIHOro KacCOBOTO
opzaepa, KOTOpsIM OQOpMIIeHa BBIAaya JCHEKHBIX JOKYMEHTOB MOJ| OTYET, HAUMECHOBaHHE U
KOJINYECTBO JIEHE)KHBIX JOKYMEHTOB, 32 KOTOpPbIE HE OTUMTANICS YKa3aHHBIA PaOOTHUK, CTABUTCS
MOJMUCH TJIABHOTO OyxraiTepa (3aMecTUTeNsl IJIaBHOTO Oyxrairepa). B ciydae oTcyTcTBUS
3aJI0OJDKEHHOCTH 32 pa0OTHUKOM Ha 3asBJICHUU MPOCTABIAETCS OTMETKa «3aJ0JDKEHHOCTh



OTCYTCTBYET» C YKa3aHHMEM JaThl U MOANMUCHIO TJIABHOIO OyXrajartepa (3aMeCTUTENs TJIaBHOTO
Oyxrairepa).

2.5. PykoBoauTenb yupexaeHus B TeUeHUe Tpex pabouux JHEeH paccMaTpuBaeT 3asBICHUE
U JlelaeT Ha HEM HAJIIMCh O HAaNMEHOBAHWM, KOJIMYECTBE, CYMME BBIJIABAEMBIX I10J OTYET
pabOTHUKY JEHEXKHBIX JOKYMEHTOB, CPOKE, Ha KOTOPBI OHH BBIJIAIOTCS, CTABUT CBOIO MOIINHUCH
U JaTy.

2.6. Bplmaua nox OTYET JEHEXKHBIX JTOKYMEHTOB IIPOM3BOJIUTCSA IPU OTCYTCTBHM 3a
ITOJOTYETHBIM JIMIIOM 3aJ0JKEHHOCTH 110 J€HEXHBIM JOKYMEHTAaM, 110 KOTOPBIM HAaCTyIIUJI CPOK
IIpeICTaBICHUs] ABAaHCOBOTO OTYETA.

2.7. MakcumanbHBI CPOK BBIJAYU JACHEXKHBIX JOKYMEHTOB IIOJ OT4eT cocrasisier 30
KaJIeHIapHbIX IHeW. He ucnosb30BaHHBIE B CPOK JCHEKHBIE JOKYMEHTHI BO3BPAILAIOTCS B
Kaccey.

3. COCTABJIEHHUE, ITPEJJCTABJIEHUE OTUETHOCTHU ITIOJOTYETHBIMU JIMITAMU

3.1. O0 wu3pacxol0BaHUU JEHEKHBIX JIOKYMEHTOB IOJOTYETHOE JIMIO COCTAaBIISIET U
OpeACTaBiIsieT B  OyXTajTepHIO AaBaHCOBBIH OTYET C  MPUWIOKEHUEM  JIOKYMEHTOB,
MOJATBEPKIAIOIIUX UX UCIIOIb30BaHHE.

3.2. JIOKyMEHTOM, MOATBEP>KAAIOLIMM HCII0JIb30BAHNE KOHBEPTOB C MapKaMU U Mapok,
SIBJIIETCSL PEECTP OTHPAaBIECHHOW KOppecnoHieHIuu. B ciyyae mopuu KOHBEPTOB HUCIOPYEHHbIE
KOHBEPTHI TAKXKE IIPUIJIAraloTCsl K aBBAaHCOBOMY OTYETY.

3.3. K aBancoBoMmy oTueTy Ha wucnoibp3oBanue TaoHoB Ha ['CM mnpumararorcs
noATBepkaaroIue JoKkyMmeHTsl A3C.

3.4. 1o npoe3aHpIM OUIeTaM B KayeCTBE IMOJTBEPKIAIOUINX JOKYMEHTOB K aBaHCOBOMY
OTYETy MPUKJIAIBIBAIOTCS UCIOIb30BAHHBIC TPOE3AHbBIE OUIICTHI.

3.5. K aBaHCOBOMY OTYETy Ha WCHOJb30BAHME TAJOHOB Ha BBIBO3 Mycopa
IIPUKIIAJIBIBAIOTCS MOATBEPKAAOIINE JOKYMeHThI peanpusatus KKX Ha BbIBO3 Mycopa.

3.6. ABaHCOBBIN OTYET IPEICTABISIETCS OJOTYETHBIM JIMIIOM B OyXTajTepHIO HE MO3/1HEE
Tpex pabouux IHEH CcO JAHA HUCTEYEHUs CpOKa, HAa KOTOpBIA ObUIM BBIJAHBI JICHEKHBIE
JOKYMEHTBI.

3.7. Byxrantepus npoBepsieT NpaBUIbHOCTh O(POPMIICHHS OIYYEHHOTO0 OT HOJOTYETHOTO
JIMIa aBaHCOBOT'O OTYETA, HAJIMUYUE IOKYMEHTOB, MOATBEPKAAIOIIMX UCIIOIb30BAHUE JACHEKHBIX
JOKYMEHTOB.

3.8. IlpoBepeHHblit Oyxrajitepueil aBaHCOBBIM OTYET YTBEP)KIACTCS PYKOBOAMUTEIEM
YUPEXICHUS, MOCJIEe Yero YTBEpXKICHHBbIH aBAaHCOBBIM OTYET NMPUHHMMAETCS OyXrainTepuen K
yUery.

3.9. IlpoBepka aBaHCOBOIO OTYeTa Oyxraiarepueid M YTBEP)KICHHE €ro PyKOBOAMTEIEM
OCYIIECTBIISIIOTCS B TEUEHHE TpeX padouyux JIHEH CO JIHS MPEACTaBICHHUs] aBAHCOBOI'O OTYETAa B
OyXranTepuro.

3.10. OcraToK HEHUCNOIb30BAHHBIX JECHEXKHBIX JOKYMEHTOB BHOCHUTCSA IOJOTYETHBIM
JIMIIOM B Kaccy I0 NPUXOAHOMY KacCOBOMY OpAEPY C HAIMHUChIO «(OHIOBBIN» HE MO3]HEe AHA,
CJIEYIOIETO 3a THEM YTBEPKJIEHUSI pyKOBOJIUTEIEM aBaHCOBOT'O OTYETA.

3.11. B cinywae HemnpexacraBieHUs IOJOTYETHBIM JIMLIIOM B YCTAHOBJIEHHBIH CPOK
aBAaHCOBOI'O OTYETa B OyXTajlTEepHUIO WM HEBHECEHUS OCTaTKa HEUCIOJb30BAaHHBIX JEHEKHBIX
JOKYMEHTOB B KacCy Y4pexkICHUE UMEET NPaBO MPOU3BECTHU yIEpPKaHUE CYMMBI 33JJ0JDKEHHOCTH
[0 BBIJAHHBIM JIEHE)KHBIM JOKYMEHTaM M3 3apa0OoTHOM ImiaThl pabOTHHKA C COOIIOACHHEM
TpeboBanuii ct. c1. 137 u 138 Tpynooro koxekca PO.

3.12. B cnydae yBosbHEHHsI paOOTHHUKA, UMEIOIIETO 3aJ0JKEHHOCTh 1O TIOJYYSHHBIM 10T
OTYET JCHEKHBIM JOKyMEHTaM, Oyxranrepus o0s3aHa NPHUHATH HEOOXOIMMbIE Mephl JUIS
B3BICKAHUS YKA3aHHBIX CYMM.

4. BAKJIFOYUTEJIBHBIE [TOJIOXEHUA

4.1. Bce wu3MeHeHuss M JOINOJIHEHUS K HACTOSIIEMY TIOJIOKEHHUIO YTBEPXKIAIOTCS
PYKOBOAUTEIIEM YUPEKICHUSI.

4.2. Ecnu B pe3yabTaTe M3MEHEHUS JEHCTBYIONIErO 3aKOHOAATeNbCcTBA Poccun oTnenbHbIe
CTaThU HACTOALLEIO IOJIOXKEHHUS] BCTYNST C HUM B IPOTUBOPEUYHE, OHU YTPAUMUBAIOT CHILY,
MIPEUMYIIECTBEHHYIO CHILy UMEIOT MOJI0XKEHHS IeUCTBYIOIIET0 3aKoHoqaTebcTBa Poccuu.



[Ipunoxenne N 1 k [lonoxenuro o Beliade
IIOJ] OTYET JICHEKHBIX TOKYMEHTOB, COCTABJIICHUU U
MIPEACTABICHUHN OTYETOB IOJOTYETHBIMU JTULAMU

PykoBogurento
oT

(1oJKHOCTD, (haMUIIHSL, UHUIAIBI pAOOTHUKA)

3aaBieHue
0 BBIJIa4€ JICHS)KHBIX JIOKYMEHTOB TO/I OTYET

HpOIJ_Iy BbLAATb MHC I10J] OTYCT ACHCKHBIC TOKYMCHTBI

(Yka3aTb HAUMEHOBAHUE)
B KOJIMYECTBE Ha

(Yka3zatp 11eJ1b, CPOK)

" " 20_ T.

(moamuch paboOTHHUKA)

(oTMeTka OyXraiarepuu O HaJU4YMM 33J0JDKEHHOCTH pabOOTHUKAa II0 pPaHEE IOJyYEHHBIM
JICHE)KHBIM TOKYMEHTaM)

" " 20 T.

(IOMKHOCTD) (moanwuck) (pamunus, HHULIUATIBI)

(pemieHrEe PYKOBOJIUTENS O BBIJIAUE ICHEKHBIX IOKYMEHTOB IO/ OTYET)

" " 20 T.

(moamuck) (pamunus, THUIIMAIIBI)
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