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Cormacio n. 4 cr. 29 ®enepanbHoro 3akoHa ot 06.12.2011 Ne 402-®d3 «O
Oyxrantepckom yuere», m. 14 Ilpukaza Mundpuna Poccum ot 01.12.2010 r. Ne 1570 «O06
yTBep)KIeHUH EnuHOro mmaHa cueToB OyXrajJrepckoro ydera Ajsi OPraHOB IOCYJapCTBEHHOM
BJIacTd  (TOCOPraHoOB), OpPraHOB MECTHOTO CAaMOYIIPABIICHHs, OpPTaHOB  yIPaBIICHUS
rOCYJapCTBEHHBIMM  BHEOIO/UKETHBIMU  (DOHZIAMHM, TOCYJApCTBEHHBIX aKaJeMHH  Hayk,
TOCYJapCTBEHHBIX (MYHHIMTAIBHBIX) YUpeXIeHHH u WMHCTpyKIMU MO ero mpuMeHEeHHIo» (B
pen. npuka3za Munpuna PP ot 31.03.2018 r. Ne 64H) (manee — Enunplil miaH cyeToB), npu
CMEHE PYKOBOJUTENS CyObeKTa y4yeTa U (MiTi) TJIaBHOTO Oyxrantepa Ju00 HHOTO JTOHKHOCTHOTO
JMIa, Ha KOTOPOE BO3JIOKEHO BEJCHHE OyXralTepCKOro yd4eTa, JOJDKHAa 00eCreunBaThCS
nepeaya JOKyMEHTOB OyXTraJITepCKOro ydyeTa OpraHu3aluu.

1. Ilepenaua men ocymiecTBISETCS HA OCHOBAHWH TPUKA3a PYKOBOIUTENS YUPEKICHHS, B
KOTOPOM YKa3bIBalOTCS:

— MpUYWHA MTPOBEJICHUS IpHUeMa-Tiepeadu e,

— MOPSAZIOK IIPUEMKHU — NIepeayuul JIel;

— CPOKH TIPOBE/ICHUS TIpUEeMa-Tiepeaadn et

— JIUII0, OTBETCTBEHHOE 32 cJlauy JOKYMEHTOB;

— JIUIIO0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB;

— Jpyrue JMIa, Y4YacTBYIOIIME B Ipolecce IpueMa-nepenayd jaeia  (YiIeHbl
WHBEHTAPH3AIMOHHON KOMHCCHH, MIPEJICTABUTENb YIPEIUTENS);

— JlaTa, Ha KOTOPYIO JIOJKHBI OBITh 3aBEPLICHbI YUETHBIE MPOLECCH 3a UCTEKIINN MEePHOA
(ompenensieTcss WCXOIS W3 CPOKOB CIadd HAJIOTOBBIX JICKIApalMii ¥ OyXraJlTepcKoit
OTYETHOCTH);

— TOJITHOMOYHS U OOS3aHHOCTH MPEIBIIYIIET0 U HOBOTO PYKOBOAMUTENS U (VJIH) TJIABHOTO
OyxranTepa (eciu OHU KaKoe-To BpeMst OyyT paboTaTh BMECTE).

2. Ecnu mipu yBOJIBHEHUH TJIABHOTO OyXrajTepa IMOAXOJAIas KaHIuaaTypa 10 UCTCUCHHUS
CpOoKa yBeIOMJICHHMs HE HaiifieHa, Jena NepefaroTcs APYroMy COTPYAHUKY, Ha3HAYEHHOMY
NPUKAa30M pPYKOBOAMTENS, HANpUMEp, 3aMECTHTEII0 TJaBHOTO Oyxrajarepa WIH HWHOMY
paboTHuKy. B cinyyae uX OTCYTCTBUS HpPUHATHE J€JI MOXET OCYIIECTBUTh PYKOBOAUTEIb
yupexieHus B cuity cr. 7 3akoHa Ne 402-D3.

3. Ha pary, ykazannyioo B Ilpukaze, Oyxrairepckas ciyk0a 0JKHA 3aBEpIINTh BCE
y4eTHbIe mpouecchl. s 3Toro HeoOXouMo:

— chopMupoBaThH NEPBUYHBIE TOKYMEHTHI;

— c(OpMHPOBATH PETUCTPHI OYXTAITEPCKOTO yUeTa B MOPSIKE, YCTAHOBICHHOM B YYETHOM
MOJIMTUKE OpTaHu3alHY;

— TPEJCTaBUTh OYXTaNTEPCKYIO W HAJOTOBYIO OTYETHOCTh, PACUYETHI IO YIUIATE CTPAXOBBIX
B3HOCOB, CTATUCTUYECKYIO OTYETHOCTD U T.].

Bce 1oKyMeHTBI TOIDKHBI OBITh TTO/IIINTHI.

4. Jna yuacTus B Iepenade Jel pPYKOBOIMWTENb YUPEXKICHHUS BIIpaBe CO37aThb
WHBEHTAPH3AIMOHHYI0 KOMHCCHIO. B cOCTaB HMHBEHTapW3allMOHHOW KOMHCCHH BKJIFOYAIOTCS
paOOTHUKM OyXrajrepuu, a TakXKe MaTepUalbHO OTBETCTBEHHBIE COTPYIHUKH JIPYTHX
noapasneneHuii. MHBeHTapU3alMOHHAS KOMHCCHS CO3[AeTCs TPUKA30M PYKOBOJHUTENS, B
KOTOPOM OIPEJEISAETCS €€ COCTAaB U MOJTHOMOYHSL.

5. Ilpu cMeHe PyKOBOIUTENS yUPEKACHUS MPOBOIUTCS MHBEHTAPU3ALUs WMYIIECTBA H
00513aTEeNBCTB B MOPSAKE, YyCTAHOBICHHOM B YYETHOU MOJIUTHUKE OPTaHU3AIIH.
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6. Ilo pesynbraTaM NOpPOBEpPKM COCTaBISETCS aKT NpUeMa-liepefadyd JOKYMEHTOB, B
KOTOPOM OTPaXKaroTCs:

— HaJMyuMe OpraHu3alMOHHOW JIOKyMEHTAllMW: YYeTHas IOJUTHKA, IUIaH CYETOB
OyXraJTepCcKOro yueTa, YYeTHble pEerucTpbl, JODKHOCTHBIE MHCTPYKIMH pPAOOTHUKOB
Oyxranrepuu;

— HaJM4YUe PErucTpoB OyXIajaTepCKOro yuyeTa: IJIaBHAs KHUIA WJIM O0OOPOTHO-CalbA0Bast
BEJIOMOCTb, PETUCTPOB CHHTETHYECKOIO M AHAJIUTUYECKOrO0 Y4eTa IO BCEM HCIOJb3YEMBIM
cyeram;

— COCTOsIHME ydeTa JAeHeXHBbIX cpenacTtB ([lomoxkenue o mopsiike BeNEHUS KacCOBBIX
olepaluii, Kaccupa U JEHCTBYIOIIETO JOr0BOpa Ha MOJIHYI0 MaTEpHaIbHYI0 OTBETCTBEHHOCTbH C
HUM; YCJIOBUS XpaHEHMsI M ydeTa HaJUYHBIX CPEACTB U JIEHEKHBIX JOKYMEHTOB; COCTOSHHUE
3alucell B KacCOBOM KHHUIE, OCTAaTOK HAJIUYHBIX JEHET U [EHEKHBIX JOKYMEHTOB B Kacce;
IepeYeHb BCEX CUETOB JCHEKHBIX CPEJICTB OpraHU3alui C YKa3aHUEM UX HOMEPOB U OT/EICHUM
0aHKOB; OCTaTKM CPEICTB MO KaXJIOMy CUeTy COIJIACHO BBIMHCKAaM OaHKa, CBEPEHHBIM C
JAaHHBIMU YUeTa; HAJIMYHUE YEKOBBIX KHI)KEK, HOMEpa HEUCIIOJIb30BaHHBIX YEKOB);

— COCTOSIHHE ydeTa pAacyeTHBIX onepanuid (HaJiuyve BBIIMCOK M3 CYETOB B OaHKe,
JIOTOBOPOB, aKTOB CBEPKH B3aUMHBIX Pacu€TOB C KOHTPAareHTaMH, aKTOB CBEPKH C HAJIOTOBBIMU
OpraHami, a TaKxe 3aJ0JDKEHHOCTH Tepes Or0JKETOM IO HajioraM u cOopam, MpOCPOYEHHON U
0e3HaIe)KHOM AEOUTOPCKOH 3a/I0JKEHHOCTH, KPEUTOPCKOM 3a/10J’KEHHOCTH);

—  COCTOSIHME€  ydeTa  OCHOBHBIX  CPEICTB M  HEMAaTEepUAIbHBIX  aKTUBOB
(MHBEHTapU3aIMOHHBIE OIMCH, aKThl BBOJIA B AKCIUTYyaTaI[MI0 OOBEKTOB OCHOBHBIX CPEICTB, UX
BBIOBITUS M CITUCAHUS, IPUKA3bl O HA3HAYEHUU MAaTePUaTbHO OTBETCTBEHHBIX JIMIL);

— COCTOSIHME Yyd4eTa MaTepHaJbHO-IIPOM3BOJCTBEHHBIX 3amacoB (HaJIMuuWe aKTOB
WMHBEHTApHU3alUH1, IPUXOIHBIX U PACXOAHBIX JOKYMEHTOB).

— COCTOSIHHME€ pacyeToB € pabOTHUKaMU (HAJIWYUE INTATHOTO PpACHUCAHMs, TPYIOBBIX
JIOTOBOPOB, TPYAOBBIX KHMUKEK, IMUHBIX KapTOueK paOOTHUKOB, MPUKA30B IO JUYHOMY COCTaBY,
[IpaBuy BHYTpPEHHEro TPYAOBOIO pacHopsiika W JpYruX JIOKAJIbHBIX aKTOB OpraHU3aluy;
HaJIOTOBBIE KapTOYKU U cnpaBku o poxoxax no H/IPJI; nHauBuayanbHble KAPTOUKU MO0 YUETY
CTPaxoOBbIX B3HOCOB, OOJbHUYHBIE JIUCTKM U JOKYMEHTHl O Ha3HAYEHHM MOCOOMH, CBEIECHMS
MepCOHU(UIIUPOBAHHOTO YUETA);

— Oyxranrepckasi 1 HaJIoroBasi OTYETHOCTb;

— CBUJAETEIBCTBO O TOCYIaPCTBEHHOM PETMCTPaLlii, CBUAETEILCTBA O IOCTAHOBKE HA y4eT
B HAJIOTOBOM Oprase, 10KyMeHThI 0 peructpaunu KKT;

— CIIUCOK OTCYTCTBYIOIIMX JIOKYMEHTOB C OOBSICHEHHEM MPUYMH UX OTCYTCTBHUS, a TaKXKe
peecTp OLIMOOK, BBISIBICHHBIX B X0J1€ MHBEHTApU3ALINN;

— (hakT mepegaud IMeYaTH YYpEKACHUs, (PUPMEHHBIX MITAaMIOB, KIO4Yed oT ceiipa u
Oyxranrtepuu, Kitodei ot cucteMsl «KimeHt-banky, cepTudukaTs crienoneparopa CBsI3u | Ip.

— TMOSACHEHUS M 3aMEyaHus K akKTy YBOJBHSIOIIEroCs PYKOBOAMTEISI M JIMIA,
IIPUHHUMAIOILETO JETIa.

7. AXT mpuema-nepefayd JTOKYMEHTOB COCTAaBJISIETCS B IPOM3BOJBHOM (opMe B JBYX
sk3emmuisipax. OJMH OCTaeTcsi B PACIOPSDKEHUU — YUPEXKACHUS, BTOPOM IepenaeTcs
YBOJIBHSAIOLEMYCS] PyKOBOAUTEINIO U (UJIH) TJIaBHOMY OyXrairepy.

B akre yka3bIBaroTCs:

— (amMmins, UM M OTYECTBO JIML, CHAIOMUX M NPUHUMAIOIIUX Jeja, B TOM YHCIE
MIPEJICTABUTEIS BBIIIECTOSIIENO0 OpraHa M YJCHOB MHBEHTAapHU3al[MOHHOM KOMHCCUH, €CIH OHU
Yy4YacTBYIOT B Ilepeaaue Ael;

— nara (mepuoj) nepeaayu aed;

— PEKBHU3UTHI IIPUKa3a PYKOBOAMUTENS, HA OCHOBAHUU KOTOPOTO MEPENAIOTCA JENa;

— OIKCH MepeaaBaeMbIX JOKYMEHTOB C YKa3aHHMEM X HaUMEHOBAaHUI M KOJIMYECTBA MANOK
C IOKyMEHTAMH;

— CepuM U HOMEpa HEHCIIOJIb30BAHHBIX OAHKOBCKMX YEKOB, a TAaKK€ HAaUMEHOBaHUS M
PEKBU3UTHI HEUCIIOIb30BaHHBIX OJJAHKOB CTPOTOM OTUETHOCTH;

— OMMOKHA ¥ HETOYHOCTH B y4eTe, OyXraJTepCKOil M HAIOTOBOW OTYETHOCTH, BBISIBJICHHBIC
B XOJI€ MIPOBEPKH;

— CIIMCOK OTCYTCTBYIOILIUX JIOKYMEHTOB;
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— THOACHCHUA W 3aMCYaHHd  YBOJIBHAIOHICTOCA  TJIABHOI'O 6yxraJ1Tepa n Jujna,
MMpUHHUMAOUICTro Jea.
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